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#7238-01 FIRST PLACE COLLEGE/HIGH SCHOOL TAKE-OFF SYSTEM

INSTALLATION INSTRUCTIONS

Before starting installation of this take-off system, read all information contained on these pages and 
carefully inspect the area, including below ground, for obstructions such as electrical and/or gas lines 
which could cause loss of life if not properly handled.
 
Installation of this product should be done by an experienced contractor following all applicable 
codes, laws and regulations. These instructions are meant to be a guide and may need to be adapted 
to local requirements. M-F Athletic is not responsible for the manner in which this product is installed.

IMPORTANT
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PARTS LIST FOR
INSTALLATION

• 17mm or Adjustable Wrench
Tools needed to complete assembly:

Part #1

Steel Tray
Qty

1
Description

Part #2

Board Assembly
Qty

1
Description

Part #4

Lock Nut
Qty

6
Description

Part #3

Leveling Bolt
Qty

6
Description



Part #5

Board Removal Tool
Qty

2
Description

Use of the Board Removal Tools (Part #5) is recommended whenever the Board Assembly (Part #2) 
is to be removed from the Steel Tray (Part #1).

NOTE
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BOARD REMOVAL TOOL
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(PART 1) - DETERMINE
LOCATION

Diagram #3

Diagram #1

Diagram #4
Diagram #5

Diagram #6

Diagram #2

Note: Follow the appropriate NFHS or NCAA (whichever is applicable) recommendation and architect’s drawing to mark proper 
placement location of the tray system.  

Step 1: Open shipping carton and lay out all parts.  

Step 2: Place the Board Assembly (Part #2) inside of the Steel Tray (Part #1) with the white board facing upward (Diagram #1).

Step 3: With the Board assembly (Part #2) still inside the Steel Tray (Part #1), place the Steel Tray (Part #1) onto the runway to help locate 
the proper final position. Note: The long side of the steel tray should be parallel with the front edge of the sand pit as shown in 
Diagram #2. 

Step 4: Once the proper tray location has been established, mark the position of the tray by placing markers approximately one foot from 
each of its four corners. This is done as the tray will need to be removed for digging and then relocated in its original position as shown in  
Diagram #3.

Step 5: With the Steel Tray (Part #1) in its proper location, mark a rectangular line 5” outside its complete perimeter as shown in Diagram 
#3. This line will be used as an outline for digging. 

Step 6: Move the Steel Tray (Part #1) aside and dig a hole in the area previously marked off and as shown in Diagram #4. Note: This hole 
must be a minimum of 14 3⁄8” deep so to allow for the system to be level with the track sub-surface when installation is 
completed (Diagram #5). This will allow for a 4” sub-base of crushed stone (Diagram #6), 5” of cement underneath the Steel Tray 
(Part #1) plus another 5 3⁄8” of cement on top. Soil conditions vary greatly so your site may require that a larger cement area be 
poured.  Consult local building codes for concrete depth and drainage requirements.

Sand Pit

Desired Distance

Position Markers

Perimeter Line
Crushed Stone

Top View

Top View Top View

Side View

Side View

14    ” minimum

4”

3⁄8
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(PART 2) - STEEL TRAY
INSTALLATION WITH

OPTIONAL DRAINAGE 

The following steps cover installation with drainage. If not using drainage, proceed to Page 6. 
Step 1: Remove Board Assembly (Part #2) from the Steel Tray (Part #1) and place aside. 

Step 2: Set a ¾” PVC pipe down into either a dry well or connect to a drainage pipe in the sub-base. Using the markings done as part of 
Step 4 on Page 3, make sure that the top of the pipe will be in an area that the Steel Tray (Part #1) will rest as shown in Diagram #7. Note: 
Check local codes for proper drainage requirements.  A larger or smaller PVC pipe may be used, however the smaller the opening 
is, the more apt it may be to get clogged with debris. 

Step 3: Prepare the previously dug hole and carefully pour a level cement footing around the drainage pipe ensuring that the pipe remains 
vertical. The top of the new cement surface should be 5 3⁄8” below the top of the track sub-surface and should fill the hole from edge to edge 
as shown in Diagram #8. The PVC pipe should extend 2” above the level concrete.

Step 4: Allow the concrete to fully cure.

Step 5: Using the position markings to ensure proper location, lower the Steel Tray (Part #1) so that the drainage pipe is touching the 
bottom side of the tray. Mark the location where the pipe hits the bottom side of the Steel Tray (Part #1). Once marked, move the tray aside 
and cut a hole where marked, trying to make sure the hole will fit snuggly around the top of the drainage pipe as shown in Diagram #9. 

Step 6: Again using the position markings, lay the Steel Tray (Part #1) into its proper position and over the drainage pipe. Double check 
that the top lip of the Steel Tray (Part #1) is level with the top of the track sub-surface. Note: The drainage pipe should extend into the 
Steel Tray (Part #1) by about a ½”.

Note: Steps 7 – 9 involve wet cement so they need to be completed in a short enough time frame so to not allow for curing before 
Step 9 is completed. 

Step 7: Remove the Steel Tray (Part #1) and pour 1 ½” of cement on top of the existing hardened cement platform.  

Step 8: While the cement is still wet, and using the position markings, lay the Steel Tray (Part #1) into its proper position and over the 
drainage tube. Be sure to press the feet of the Steel Tray (Part #1) all the way down onto the existing hardened cement base.  This will 
ensure that there are no void areas underneath the Steel Tray (Part #1).  Place several bricks inside of the Steel Tray (Part #1) so to 
prevent the tray from potentially floating on top of the wet cement and to also keep it in place for Step 9.

Step 9: With cement still wet, finish pouring cement around all sides of the Steel Tray (Part #1) as shown in Diagram #10. Allow cement to 
fully cure. Note: When completed, cement MUST be level with the top lip of the Steel Tray (Part #1). .

Step 10: Trim the excess drainage tube so that it is flush with the bottom of the Steel Tray (Part #1).

Step 11: Seal the gap created where the drainage tube meets the bottom of the Steel Tray (Part #1).

Top View

Diagram #7

PVC Pipe

Side View

Diagram #8

Side View

Side View

Diagram #10Diagram #9

5    ”3⁄8
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(PART 3) - STEEL TRAY
INSTALLATION WITHOUT

DRAINAGE

The following steps are for installation not using drainage. If you have already installed using drainage, 
proceed to page 7.
Step 1: Remove Board Assembly (Part #2) from the Steel Tray (Part #1) and place aside. 

Step 2: Carefully pour a level cement footing. The top of this level surface should be 5 3⁄8” below the top of the track sub-surface and 
should fill the hole from edge to edge as shown in Diagram #11.

Step 3: Allow the concrete to fully cure. 

Step 4: Again using the position markers, lay the Steel Tray (Part #1) into its proper position. Double check that the top lip of the Steel Tray 
(Part #1) is level with the top of the track sub-surface.

Note: Steps 5 – 7 involve wet cement so they need to be completed in a short enough time frame so to not allow for curing 
before Step 7 is completed. 

Step 5: Remove the Steel Tray (Part #1) and pour 1 ½” of cement on top of the existing hardened cement platform.  

Step 6: While the cement is wet, again using the position markers, lay the Steel Tray (Part #1) into its proper position. Be sure to press the 
feet of the Steel Tray (Part #1) all the way down onto the existing hardened cement base.  This will ensure that there are no void areas 
underneath the Steel Tray (Part #1).  Place several bricks inside of the Steel Tray (Part #1).  This will prevent the tray from potentially 
floating on top of the wet concrete and help keep it in place for Step 7.

Step 7: With cement still wet, continue pouring cement around all sides of the Steel Tray (Part #1) and allow to fully cure as shown in 
Diagram #12.  Note: When completed, cement MUST be level with the top lip of the Steel Tray (Part #1).

Diagram #11

Diagram #12

Side View

Side View

5    ”3⁄8



Step 1: Locate the Board Assembly (Part #2) and flip it over so that the board is resting on the ground as shown in Diagram #13.

Step 2: Thread one Lock Nut (Part #4) about half way down onto one Leveling Bolt (Part #3) as shown in Diagram #14.  

Step 3: Hand tighten the Leveling Bolt (Part #3) into one of the pre-drilled holes on the feet of the Board Assembly (Part #2) as shown in 
Diagram #15.

Step 4: Repeat steps 2-3 for the other 5 leveling bolt locations on the feet of the Board Assembly (Part #2).

Step 5: Flip the Board Assembly (Part #2) over and place into the Steel Tray (Part #1) as shown in Diagram #16.

Step 6: Adjust all 6 of the Leveling Bolts (Part #3) so that the top of the Board Assembly (Part #2) is flush with the top of the track sub-sur-
face. Note: Once the Board Assembly (Part #2) is completely level, tighten down the lock nut (Part #4) against the foot of the 
Board Assembly (Part #2) for all 6 Leveling Bolts (Part #3). Doing so will help prevent the bolts from moving.
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(PART 4) - TAKE OFF
BOARD INSTALLATION

Diagram #13

Diagram #16

Diagram #14 Diagram #15

    •    Equipment should be checked before each use to make sure that board assembly has remained level and stable. Adjust leveling bolts  
          as needed. 

    •    To extend the life of the wooden take-off board, it is recommended that the board assembly be removed and stored in a dry           
          area when not in use.

    •    This product meets & exceeds all NFHS and NCAA rules and specifications.

For technical help, please call M-F Athletic at 800-556-7464 or at 401-942-9363. 

Usage Information:


